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Sigma Delta Tau Society
714 Adams Street
Carmel, Indiana 46032 

Subject: Excused Absence for National Convention Participation
To whom it may concern:
I am writing on behalf of Sigma Delta Tau National Sorority to request your support in excusing [Name] from their [academic/internship/job] responsibilities on June 18-20, 2026. She was selected to serve as a National Delegate at our upcoming National Convention in Washington, D.C. for the above dates.
This role is a significant leadership honor. National Delegates represent their peers and chapters, participate in governance and voting processes, engage in leadership development programming, and contribute to decision-making that shapes the future of our organization. Selection as a delegate reflects commitment, professionalism, and leadership abilities.
Participation in the National Convention provides valuable learning and skills that directly support professional growth. We trust that this experience will enhance her contributions to your [office/organization/internship program/academic department].
We respectfully request your consideration in allowing flexibility with attendance, deadlines, or responsibilities during the National Convention period. [Name] has been advised to communicate proactively with you to plan for any missed work.
Thank you for your time and for supporting meaningful leadership and professional development opportunities. Please feel free to contact us if you have any questions or require additional information.
Warm regards,
Kimberly Teller-Foss
National Vice President 
Sigma Delta Tau National Sorority

nationaloffice@sigmadeltatau.org
317.846.7747
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